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Job application form
Confidential when complete
	Post applied for 
	
	Job reference (if app.)
	
	

	Where did you hear about this post?
	
	

	
	
	


Candidate details
	Surname
	
	Title
	
	

	First names
	
	

	Address
	
	

	
	
	

	Postcode
	
	

	Email
	
	Mobile
	
	

	Home telephone 
	
	Work telephone
	
	

	How would you prefer to be contacted?
	
	

	Do you hold a current valid car driving licence?
	
	

	Do you have access to a vehicle?
	
	

	
	
	


Referees
Please give details of two referees, one of whom should be your present or most recent employer (if you are currently or have recently been in employment).

Please note that references are not accepted from close personal friends or relatives. If you do not wish your referees to be contacted at this stage, please tick the box  FORMCHECKBOX 

	
	Full name and
job title
	Address, email
and telephone
	Capacity known
	Period known

	1
	
	
	
	

	2
	
	
	
	


Employment history
Please provide details in date order starting with the most recent employment. Where you have had a break in your employment history, please give details.

	Name, address and nature of business
	Position held and 
main duties
	Dates 

(from/to)          
	Reason for leaving and current salary

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Have you ever been involved in any disciplinary proceedings or subject to a disciplinary investigation? 





 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
If yes, please state nature of proceeding and outcome.
	


Education, training, qualifications
Please provide details in date order starting with the most recent.

	Secondary schools, colleges, universities attended
	Dates 

(from/to)
	Qualifications gained 
(levels, grades, main topics)

	
	
	

	
	
	

	
	
	

	
	
	


Other relevant training courses completed (including in-house).

	Organising body and 
course title
	Dates 

(from/to)
	Brief description of content and qualification (if applicable)

	
	
	

	
	
	

	
	
	

	
	
	


Details of current membership of professional organisations (grade and 
date achieved).
	


Skills and experience
Please explain why you consider yourself suited to this position, outlining what relevant knowledge, skills and abilities you have to offer in relation to the job description and personal specification.

	Information in support of your application  Up to 800 words

	


Convictions/cautions

REHABILITATION OF OFFENDERS ACT 1974 (Exceptions order 1975 and 1986). This work is exempt from Rehabilitation of Offenders Act. Please provide below details of convictions for any offence (including traffic convictions, appearances before a court) or formal cautions from the police for any offence (including cautions as a juvenille), or any bind-overs imposed by any court.

If you have been convicted or cautioned you may still be eligible for undertaking work depending on the nature and circumstances of the offence.  However, failure to disclose details could count against you.

	Date
	Court/Police Station which dealt with the matter
	Offence
	Result

	
	
	
	


Please give details of any charge or summons at present outstanding against you.

	Date of alleged offence
	Nature of alleged offence
	Court/Police Station dealing with the matter

	
	
	


Declaration 
I declare that all the information I have provided in this application is true to the best of my knowledge and belief, and that I have not withheld any relevant information. I understand that if I have made any false statements or ommited any information I am liable to have my application rejected, or if appointed, liable to disciplinary action which may result in dismissal.

By ticking this box you are agreeing to the following declaration. 
 FORMCHECKBOX 

	
	

	SIGNATURE OF APPLICANT
	
	Date 
	
	

	(Please type signature if emailing)
	
	
	
	


Data Protection Act 1998: Personal Data supplied on this form will be held on/or verified by reference to information already held on computer. In signing this application form you give permission to Garden Organic to access, store and process this data, some of which will include ‘sensitive data’. 

Please complete the form and return to Jo Goold at: 

Human Resources, Garden Organic, Ryton, Coventry, CV8 3LG

jgoold@gardenorganic.org.uk
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